
WELCOME TO 

SAP TRAINING!



What is SAP?



SAP

» Stands for Systems Applications and Products

» Has many modules including Accounting, Human 

Resources, Technology, etc.

» Provides the ability to interact with a common database



What will you use SAP for?

» Checking who is assigned to your building

» Viewing your site budget

» Approving time for employees



LOGGING ON





USER INFORMATION

User:

» First Initial

» Middle Initial

» Last Name

Password:

» Initial: welcome1

» Set new password



MAIN MENU



MAIN MENU











Insert the following t-codes:

» ZQHR_MANPOWER

» PA20

» CAPS

» Y_OKD_48000045



MAINTAINING FAVORITES



MAINTAINING FAVORITES



MAINTAINING FAVORITES



MAINTAINING FAVORITES



MAINTAINING FAVORITES



MANPOWER

REPORT



PA20



PA20



PA20



MANPOWER

REPORT





MAIN MENU



BUDGET

REPORT





MAIN MENU



CAPS



CAPS



CAPS



MANPOWER   BUDGET TIME APPROVAL

What is the common factor?

Your School Site

(Org. Unit = OPU = Fund Center)



THANKS!
Any questions?
You can find me at

» 📧 dtrieu@okcps.org

» ☎️ 7-8462

» 🏢 Central Office, Room 300

😉

mailto:dtrieu@okcps.org

